UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

HUYEN CAO LOQC Doc lap - Tw do - Hanh phuc
$S6201 /GM-UBND Cao Loc, ngay /3 thang 6 nam 2024
GIAY MOI

Tép huin, huwéng din sir dung hé thong phan mém quan ly
ho so’ can b, cong chirc, vien chirc va nguoi lao dong

Thyc hién Cong van ban sO 1356/STTTT-CDS ngay 11/6/2024 cua So
Thong tin va Truyén thong v€ viéc tap huan, huong dan st dung h¢ thong phan
meém quan 1y ho6 so can b, cong chire, vién chire va nguoi lao dong tinh Lang Son.
UBND huyén moi cac thanh phan tham du nhu sau:

1. Thanh phan:

- Pai dién 1anh dao UBND huyén;

- Dai dién lanh dao va 01 cong chue, vién chirc phy trach cong tac quan ly
phan mém ho so can bd, cong chirc, vién chirc va nguoi lao dong thude cac phong
chuyé&n mon va cac don vi su nghiép truc thuoc UBND huyén,;

- UBND cac xa, thi trér}: Chu tich UBND xa va cong chirc dugc giao phu
trach cong tac quan Iy phan mém; quan 1y, tai khoan quan tr1 phan mém quan 1y ho
so CBCCVC cua don vi;

- Chu tich cac Hoi: Chir thap do, Bong y;

- Céac truong hoc truc thudc UBND hgyén: Hi¢u trudéng va 01 vién chI:Ic
dugc giao phy trach cong tac quan ly phan mém; quan ly, tai khoan quan tri phan
mém quan ly hd so CBCCVC cua don vi.

2. Noi dung tap huin

- Gi61 thiu cac chire nang, tinh nang madi nang cap, bd sung ciia phan mém
quan 1y hé so CBCCVC tinh Lang Son.

- Pao tao hudng dan quan tri, van hanh hé théng cho can b0 quan tri ctia cac
co quan, don vi.

- Hudng dan nghiép vu tra ctru, bao céo thong ké, khai thac thong tin, dit
ligu trén h¢ thong phuc vu cong tac t6 chirc can bd cia co quan, don vi.

- Huéng dan truy cap, cip nhat, bd sung, chuan hoa thong tin hd so ¢4 nhan
trén phan mém, dadm bao dap Ung day du cac truong thong tin theo quy dinh cua
BO No1 vu.

* Luu y Cong chitc, vien chirc tham gia I6p tap hudn mang theo may tinh
sdch tay, 6 cam dién d@é thuwe hanh, thao tdc trén phan mém.

3. Thoi gian, dia diém

- Thoi gian: Tt 14 gio 00, ngay 14/6/2024 (Thir Sau).

- Pia diém: Tai Hoi truong Trung tdm Vian héa, Thé thao va Truyén thong
huyén Cao Loc.



4. T6 chirc thyc hién:

- Giao Van phong HDND va UBND huyén: phéi hop v0i Trung tam Vién
thong Cao Loc lap dat, keét ndi thiét bi trong qua trinh tap huan tai Hoi truong
Trung tam Van hoéa, Thé thao va Truyén thong huyén.

- Giao Phong Noi vu lam dau mf)i phéi hop t6 chirc tap huan, tham muu
thanh quyét toan kinh phi t6 chure tdp huan theo quy dinh.

- Giao Trung tdm Van hoa, Thé thao va T,ruyén thong huyén: Phéi hop
chuan bi hdi truong, maket, loa dai...phuc vu tap huan.

(Tai liéu hwéng dan givi kém trén Hé thong VNPT-iOffice)
UBND huyén kinh moi thanh phan tham dy dung thoi gian, dia diém trén./.
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